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Archdeacon’s Parochial Visitation 
	Church
	
	Date
	


Archdeacon’s Parochial Visitation

	Churchwarden / PCC Checklist

	Terrier/Inventory
	

	Log Book
	

	PCC Minute Book
	

	Church property – valuables, plate etc
	

	Photographs of valuables and Inventory Items
	

	Recent Quinquennial survey
	

	Inspecting church architect from DAC approved list
	

	Insurances – up to date

· Liability Certificate(s) displayed
	

	Disability and access

· Into and within building

· Provision for hearing impaired

· Provision for visually impaired
	

	Churchyard – stated PCC Policy

· On upkeep

· On safety and testing of headstones, paths etc.
· Churchyard Regulations displayed 
	

	Management of asbestos

· Do you have any?

· If so, what are you doing about it?
	

	Exposed metals?
	

	Smartwater?
	

	Roof alarm?
	

	Lightning conductor? – last tested?

	

	Electrical Safety Checks

· Wiring in general

· PAT Test (Portable Appliance Testing)
	

	Child Protection and Vulnerable Adults

· Policy - reviewed annually by PCC and Minuted

· Named co-ordinator


	

	Health and Safety Policy

· Policy -  reviewed annually by PCC and Minuted?
· Named co-ordinator

· Accident book

	

	Fire Safety
· Fire safety risk assessments and action (record in PCC Minutes)

· Extinguishers and annual maintenance

	

	Children and Communion
· Register for those admitted

· Use of Guidelines and process

	

	Employment
· Written contracts for employees (if any)
· PCC written policies for employees and volunteers

	

	All Registers service, marriage, banns, baptism, confirmation, burial
	

	Record of graves : plan of churchyard
	


In preparation for an Archdeacon's Parochial Visitation, the following list shows what needs to be in place and brought on site for the inspection.

The following documents should be on display in the church: 

· Public Liability Insurance 

· Child and Vulnerable Adult Safeguarding Policy and named co-ordinator with contact details.

· An up to date Table of Fees for services 
· Churchyard Regulations 
The following documents should exist & be on site
· Log Book

· Accident Book

The following documents should exist & be brought in for inspection when the Rural Dean visits
· Terrier (log of glebe land) [if you have glebe land and it exists]

· Inventory  -  the items on the list should be ready for immediate inspection for the visit - please have them ready rather than them being scattered all over the church

· Photographs of the Inventory - a copy of these should be kept off site

· Quinquennial Survey

· Insurance Policies for all buildings and public liability

· Lightning Conductor Testing Certificate/documentation

· Electrical Testing Certificate/documentation

· Fire Safety Policy and evidence of review 

· Documentation naming Fire Policy Co-ordinator

· Evidence of Safeguarding Review 

· List of children admitted to communion (if there are any)

· Evidence of Health and Safety review

· Documentation naming Health and Safety Co-ordinator

· Employment Policies & Contracts (if there are any employees)

· Electoral Roll

· PCC Minutes

· Annual Report
· All Registers - these should be in a secure safe
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